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Reminders for August Reports

✓ Reports are due for every SFRF project, regardless of financial activity

✓ Updated SFRF Subaward Report template was released on August 8th and provided to 

agencies by their NCPRO Grants Manager. 
• Agencies that previously reported subawards were provided updated templates with data pre-

populated.

✓ Any outstanding issues from July reports need to be resolved prior to August 

submission. Grants Managers have been in touch with applicable agencies.



Important Subaward Report Reminders

Add new reporting data below previously reported data.

Do not alter or delete previously reported data.
If you have changes to previously reported data, please refer to the directions on Tab 1 

(Certification) in the Subaward Report. 

All non-personnel obligations and expenditures must be accounted for in 

subaward reporting.

Items under $50,000 must be included in Aggregate Subaward Reporting, even if it’s just 

operational expenses. 



Updates to Subaward Report template

▪ Corrected any identified “glitches” and standardized data validation

▪ Amended to allow for negative values in columns related to obligations and expenditure 

amounts.

▪ Added “Help Text” row to each tab with brief description to help agencies interpret what’s 

needed for the data element.

▪ Updated definition of “Reporting Month”: 

▪ Reporting Month is the month when the report is due, not the period during which activities 

occurred. For example, for reports due August 15th, you will select “Aug (22)” for reporting 

month even though you are reporting data from July.

▪ Added a “comments” section to Tab 1 (Certification) for recipients to share additional 

relevant information (e.g., note about amending previously reported data) about the 

subaward template for NCPRO

▪ Notes/guidance added on “Certification” tab, including directions for how to report 

changes to previously reported information.



Slide Number

Note 1 Note 2

Note 1: Reference number is any alphanumeric code that your agency will use to identify this report 

submission. 

Note 2: Reference Date should be the final date of the reporting period (e.g., 7/31/22 for July data). 

Submitting Zero Expenditures

Note 3

Note 3: Select 01A: Grant Administration Personnel Costs. 



Submitting Zero Obligations

ANSWER
SKIP

SKIP

SKIP

SKIP

SKIP

SKIP

SKIP



Submit zero expenditures and/or 
obligations

1. Ignore validation errors (see below)

2. Skip “Save”

3. Click “Submit”



Example – Subaward Reporting



Slide Number

Note 1 Note 2

Note 1: Reference number is any alphanumeric code that you will use to identify this report submission. 

Note 2: Reference Date should be the final date of the reporting period (e.g., 7/31/22 for July data). 

Submitting Zero Expenditures & Obligations

Note 3

Note 3: Select any accounting category. 



Questions & Discussion



Example

North Carolina has appropriated $10,000,000 of SFRF to the NC Department of Examples to build capacity of 

community-based organizations to mitigate the spread of COVID-19.

In June 2022, NCDOEx obligated $300,000 in funds and spent $150,000 as follows:

Description of activities Obligated Expended

Personnel costs related to grant 

administration
$10,000 $10,000

Personnel costs related to program 

implementation
$15,000 $15,000

Subgrants to regional organizations $200,000 $100,000

Contract with company to deliver PPE and 

similar materials
$75,000 $25,000



Example - Reporting Expense Types

Description of activities Expense Type Expended

Personnel costs related to grant 

administration

Grant Administration 

Personnel Costs
$10,000

Personnel costs related to program 

implementation

Grant Program Execution 

Personnel Costs
$15,000

Subgrants to regional organizations Payments to Subrecipients* $100,000

Contract with company to deliver PPE 

and similar materials

Grant Program Execution All 

Other Costs*
$25,000

* requires Subaward Report



Example - Reporting Project Data


