
Please follow these instructions to transfer information into the new Subaward Attachment.  

 

The previous version of the attachment can continue to be used if it meets your needs. This version 
of the subaward attachment (Version 3) is used to record all transfers between the agency and 
subrecipients through the lifespan of the SFRF project. 
 
 
Step 1: Download Version 3 of the Subaward Attachment from the NCPRO website:  

https://ncpro.nc.gov/guidance/reporting-information-and-resources 

 

 

 

 

 

 

 

 

 

https://ncpro.nc.gov/guidance/reporting-information-and-resources


Step 2: Transfer subrecipient information from previous subaward into the new document 

-In the “Subrecipients” tab, highlight all rows with entered information. Then, paste the 
information into the new version of the subaward attachment.  
 

 

 



Step 3: Transfer subaward information from previous subaward into the new document  

-In the “Subawards” tab, highlight all rows with entered information. Then, paste the 
information into the new version of the subaward attachment.  
 

 

 

 
 
 
 



Step 4: Once subaward information has been transferred, the Certification Tab will automatically 
update the Tracking Table. Fill out the rest of the Tab with required information (highlighted in yellow)  
 

 

 

 


